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Anti-Bribery and Corruption Policy 

 
Purpose of this Policy 

The purpose of this policy is to set out AIC Integrated Systems Limited’s commitment to preventing bribery, 

corruption and unethical business conduct. 

AIC is committed to acting honestly, fairly and with integrity in all business dealings and relationships. 

This policy applies to all AIC employees, engineers, subcontractors, suppliers, consultants, business partners and any 

person or organisation working on behalf of AIC Integrated Systems Limited. 

 

Our Commitment 

AIC has a zero-tolerance approach to bribery, corruption, fraud, improper payments and dishonest business 

practices. 

AIC will not offer, give, request, receive or accept any bribe, kickback, improper payment, gift, hospitality or 

advantage that is intended to influence a business decision or gain an unfair benefit. 

AIC expects the same standards from its employees, engineers, subcontractors, suppliers and business partners. 

 

What Bribery and Corruption Means 

Bribery is offering, promising, giving, requesting, receiving or accepting something of value to improperly influence a 

decision, action or business outcome. 

This may include: 

• Cash payments. 

• Gifts or hospitality. 

• Discounts or benefits. 

• Favours or personal advantages. 

• Payments to secure work or influence a contract. 

• Payments to speed up a process or obtain preferential treatment. 

• Donations, sponsorships or rewards used to influence a decision. 

• Benefits offered to a customer, supplier, contractor, public official or other third party. 

Corruption is dishonest or improper behaviour by a person in a position of trust or authority for personal or business 

gain. 

 

Gifts and Hospitality 

AIC recognises that reasonable and proportionate gifts or hospitality may sometimes be part of normal business 

relationships. 

However, gifts or hospitality must never be offered or accepted where they could: 

• Influence a business decision. 

• Create a conflict of interest. 

• Be seen as excessive or inappropriate. 

• Be linked to the award of work, contracts or favourable treatment. 

• Damage AIC’s reputation. 

• Breach client, supplier or legal requirements. 

Employees must seek approval from a Director where they are unsure whether a gift or hospitality is appropriate. 

Cash gifts, personal payments, secret commissions or improper rewards must never be offered or accepted. 
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Facilitation Payments and Kickbacks 

AIC does not make or accept facilitation payments or kickbacks. 

Facilitation payments are unofficial payments made to speed up or secure a routine process or service. 

Kickbacks are payments, rewards or benefits given in return for securing business or favourable treatment. 

Any request for a facilitation payment, kickback or improper payment must be reported to a Director immediately. 

 

Conflicts of Interest 

Employees, engineers, subcontractors and suppliers must avoid situations where personal interests could conflict 

with the interests of AIC. 

 

A conflict of interest may include: 

• Awarding work to a family member or close personal contact without declaring the relationship. 

• Receiving personal benefits from a supplier or subcontractor. 

• Using AIC information, contacts or opportunities for personal gain. 

• Being involved in decisions where there is a personal or financial interest. 

 

Any actual or potential conflict of interest must be declared to a Director as soon as possible. 

 

Suppliers, Subcontractors and Third Parties 

AIC expects suppliers, subcontractors, consultants and business partners to act honestly, ethically and in line with 

anti-bribery and anti-corruption requirements. 

 

AIC may carry out supplier and subcontractor checks where appropriate as part of its onboarding and approved 

supplier process. 

 

AIC reserves the right to stop working with any supplier, subcontractor or third party involved in bribery, corruption, 

fraud or unethical business conduct. 

 

Donations, Sponsorship and Political Contributions 

AIC will only make charitable donations or sponsorship contributions where they are lawful, transparent and 

approved by a Director. 

 

Donations or sponsorship must not be used to improperly influence a customer, supplier, public official, contractor 

or business decision. 

AIC does not make political donations. 

 

Record Keeping 

AIC will maintain accurate records for business transactions, invoices, expenses, gifts, hospitality, donations and 

payments where applicable. 

 

Employees must not create false, misleading or incomplete records. 

All expenses and payments must be properly authorised, recorded and supported by appropriate documentation. 
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Employee and Subcontractor Responsibilities 

All employees, engineers and subcontractors must: 

• Act honestly, fairly and with integrity. 

• Follow this policy and AIC’s procedures. 

• Avoid bribery, corruption, fraud and improper payments. 

• Declare conflicts of interest. 

• Seek approval where gifts, hospitality or benefits may be inappropriate. 

• Report concerns about bribery, corruption or unethical conduct. 

• Refuse any request for an improper payment, reward or advantage. 

 

Employees, engineers and subcontractors must not: 

• Offer, promise, give, request or accept a bribe. 

• Accept cash gifts or secret payments. 

• Use gifts or hospitality to influence a business decision. 

• Make facilitation payments or kickbacks. 

• Hide payments, benefits or conflicts of interest. 

• Falsify records or expenses. 

• Use AIC’s business relationships for improper personal gain. 

 

Reporting Concerns 

Any actual or suspected bribery, corruption, fraud, improper payment, conflict of interest or unethical business 

conduct must be reported to a Director or office lead as soon as possible. 

AIC will treat reports seriously and review concerns fairly and appropriately. 

AIC will not tolerate victimisation of any person who raises a genuine concern in good faith. 

 

Breach of this Policy 

Any breach of this policy may result in disciplinary action, termination of contracts, removal from AIC’s approved 

supplier list or reporting to relevant authorities where required. 

AIC reserves the right to stop working with any person or organisation that fails to meet the standards expected 

under this policy. 

 

Communication and Review 

This policy will be communicated to relevant employees, engineers, subcontractors, suppliers and interested parties 

where appropriate. 

This policy will be reviewed annually, or sooner if there are changes to AIC’s business activities, legal requirements, 

client requirements, supplier arrangements or risk profile. 

 

The Directors are responsible for implementing this policy across AIC Integrated Systems Limited and ensuring that 

employees, engineers, subcontractors and suppliers understand and follow their responsibilities where applicable. 

Name Position  Signature 

 
Kyle Boyce 

 
Director  

 

 


