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Equality, Diversity and Inclusion Policy

Purpose of this Policy
The purpose of this policy is to set out AIC Integrated Systems Limited’s commitment to equality, diversity and
inclusion across our business activities.

AIC is committed to treating people fairly, respectfully and with dignity. We aim to provide a working environment
where employees, engineers, subcontractors, suppliers, clients and others are not subject to discrimination,
harassment, bullying or unfair treatment.

Our Commitment
AIC is committed to providing equal opportunities and promoting a workplace culture based on fairness, respect and
inclusion.

We do not tolerate discrimination, harassment, victimisation or bullying on the grounds of age, disability, gender
reassignment, marriage or civil partnership, pregnancy or maternity, race, colour, nationality, ethnic or national
origin, religion or belief, sex, sexual orientation, or any other protected characteristic.

We aim to ensure that employment, recruitment, training, promotion, work allocation, pay, benefits, discipline and
dismissal decisions are based on ability, performance, conduct, qualifications, experience and business need.

Scope

This policy applies to all employees, engineers, Directors, apprentices, agency workers, subcontractors, suppliers,
visitors and anyone working on behalf of AIC Integrated Systems Limited.

It applies at AIC workplaces, client sites, company vehicles, training locations, company events and any other
location where work is carried out on behalf of AIC.

Standards of Behaviour

Everyone working for or on behalf of AIC is expected to behave professionally, respectfully and fairly towards others.
Offensive, discriminatory, intimidating, abusive or inappropriate behaviour will not be accepted. This includes
behaviour that takes place face to face, in writing, by email, by phone, through messaging platforms, on social
media, or during work-related events.

AIC expects employees and subcontractors to respect different backgrounds, views and experiences, and to support
a positive working environment.

Recruitment, Employment and Development

AIC aims to ensure that recruitment, employment and development opportunities are fair and open.

Decisions relating to recruitment, training, development, promotion, work allocation and employment terms will be
made fairly and without unlawful discrimination.

Where reasonable and practical, AIC will consider adjustments to support employees or applicants with disabilities
or other individual needs.
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Harassment, Bullying and Victimisation

AIC does not tolerate harassment, bullying or victimisation.

Harassment includes unwanted conduct that violates a person’s dignity or creates an intimidating, hostile,
degrading, humiliating or offensive environment.

Victimisation includes treating someone unfairly because they have raised a concern, made a complaint, supported
another person’s complaint, or acted in good faith under this policy.

Reporting Concerns

Anyone who believes they have experienced or witnessed discrimination, harassment, bullying, victimisation or
unfair treatment should report the concern to a line manager, office lead or Director as soon as possible.
Concerns will be taken seriously and handled fairly, sensitively and confidentially where possible.

AIC will not tolerate retaliation against anyone who raises a genuine concern in good faith.

Breaches of this Policy

Breaches of this policy may be treated as misconduct or gross misconduct and may result in disciplinary action, up to
and including dismissal.

Subcontractors, suppliers or agency workers who breach this policy may be removed from site and may not be
permitted to carry out further work for AIC.

Responsibilities

All employees, engineers and subcontractors are responsible for treating others fairly and respectfully, following this
policy, reporting concerns, and cooperating with any review or investigation.

Managers, office leads and Directors are responsible for promoting fair treatment, taking concerns seriously,
managing issues appropriately, and ensuring decisions are made fairly and without unlawful discrimination.

Communication and Review
This policy will be communicated to relevant employees, engineers, subcontractors, suppliers and interested parties
where appropriate.

This policy will be reviewed annually, or sooner if there are changes to AIC’s business activities, legal requirements,
working arrangements or risk profile.

The Directors are responsible for implementing this policy across AIC Integrated Systems Limited and ensuring that
employees, engineers, subcontractors and suppliers understand and follow their responsibilities where applicable.

Name Position Signature

Director /é% i

Kyle Boyce
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