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Safeguarding Policy

Purpose of this Policy
The purpose of this policy is to set out AIC Integrated Systems Limited’s commitment to safeguarding children, young
people and vulnerable adults who may be present at sites where AIC carries out work.

AIC recognises that our employees, engineers and subcontractors may work in schools, colleges, public buildings,
care environments, commercial premises and other locations where safeguarding arrangements are important.

AIC is committed to carrying out work safely, professionally and responsibly, and to ensuring that all employees and
engineers understand their duty to behave appropriately and report any safeguarding concerns.

Our Commitment
AIC is committed to protecting children, young people and vulnerable adults from harm, abuse, neglect and
inappropriate behaviour.

AIC will ensure, where applicable, that employees and engineers are suitable to work on client sites where
safeguarding controls are required.

This includes carrying out appropriate pre-employment and ongoing checks, including right to work checks, BS7858
screening, Enhanced DBS checks and Police National Computer checks with relevant constabularies within AIC's
working areas where required.

AIC will comply with client site safeguarding rules and will ensure engineers follow site-specific requirements,
including signing in, wearing identification, remaining within authorised work areas, and working under agreed
supervision where required.

Scope

This policy applies to all employees, engineers, Directors, apprentices, agency workers, subcontractors and anyone
working on behalf of AIC Integrated Systems Limited.

It applies at AIC workplaces, client sites, schools, colleges, public buildings, care environments, company vehicles,
training locations and any other location where AIC work is being carried out.

Standards of Behaviour

Everyone working for or on behalf of AIC must behave professionally, respectfully and appropriately at all times.
Employees, engineers and subcontractors must avoid unnecessary contact with children, young people or vulnerable
adults and must not place themselves in situations that could be misunderstood.

Where work is carried out in occupied schools, colleges or similar environments, engineers must remain in agreed
work areas, follow site instructions, and report to the site contact if access arrangements change.

Employees and engineers must not use inappropriate language, make inappropriate comments, share personal
contact details, take photographs or videos of children or vulnerable persons, or engage in any conduct that could be
considered unsafe, unprofessional or inappropriate.
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Site Access and Identification

AIC employees and engineers must follow the access and signing-in arrangements for each site.

Where required, engineers must provide evidence of identification, DBS status, induction completion, permits,
RAMS, or other site-specific documents before starting work.

Employees and engineers must wear company uniform or suitable identification where required and must comply
with all visitor, contractor and safeguarding procedures set by the client.

Recruitment and Screening
AIC carries out checks to help ensure that employees and engineers are suitable for their roles and for the
environments in which they may work.

These checks may include right to work checks, employment history checks, reference checks, BS7858 screening,
Enhanced DBS checks and Police National Computer checks with relevant constabularies in AIC's working areas.
AIC will keep suitable records of screening and vetting checks in line with data protection requirements.

Reporting Concerns

All employees, engineers and subcontractors have a responsibility to report safeguarding concerns.

A concern may include anything that suggests a child, young person or vulnerable adult may be at risk of harm,
abuse, neglect or inappropriate behaviour.

Concerns must be reported as soon as possible to a Director, line manager, office lead or the client’s nominated
safeguarding contact.

Where there is immediate risk of harm, emergency services must be contacted without delay.

Employees and engineers must not investigate safeguarding concerns themselves. Their responsibility is to report
the concern promptly and accurately.

Confidentiality

Safeguarding concerns will be handled sensitively and confidentially where possible.

Information will only be shared with those who need to know in order to protect the person at risk, comply with
legal duties, or support an appropriate investigation.

AIC will not tolerate victimisation or unfair treatment against any person who raises a genuine safeguarding concern
in good faith.

Breaches of this Policy

Breaches of this policy may be treated as misconduct or gross misconduct and may result in disciplinary action, up to
and including dismissal.

Subcontractors, suppliers or agency workers who breach this policy may be removed from site and may not be
permitted to carry out further work for AIC.

Where appropriate, AIC may report concerns or breaches to the client, relevant authorities, police, safeguarding
bodies or other appropriate organisations.
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Responsibilities

All employees, engineers and subcontractors are responsible for following this policy, behaving appropriately,
complying with site safeguarding rules, and reporting any concerns immediately.

Managers, office leads and Directors are responsible for ensuring that safeguarding concerns are taken seriously,
suitable checks are completed where required, and appropriate action is taken where this policy is breached.
The Directors are responsible for ensuring this policy is implemented across AIC Integrated Systems Limited.

Communication and Review
This policy will be communicated to relevant employees, engineers, subcontractors, suppliers and interested parties
where appropriate.

This policy will be reviewed annually, or sooner if there are changes to AIC’s business activities, legal requirements,
client requirements, working arrangements or risk profile.

The Directors are responsible for implementing this policy across AIC Integrated Systems Limited and ensuring that
employees, engineers, subcontractors and suppliers understand and follow their responsibilities where applicable.

Name Position Signature

Director /é% f.‘ — —

Kyle Boyce
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