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Substance Misuse Policy 

 
Purpose of this Policy 

The purpose of this policy is to protect the health, safety and welfare of all employees, engineers, subcontractors, 

visitors and anyone affected by the work activities of AIC Integrated Systems Limited. 

AIC is committed to maintaining a safe working environment where everyone attends work in a fit state and is able 

to carry out their duties safely, responsibly and effectively. 

This policy covers alcohol, illegal drugs, prescription medication, over-the-counter medication and any other 

substance that may affect safety, judgement, behaviour, coordination or performance. 

 

Our Commitment 

AIC operates a zero-tolerance approach to anyone attending work while under the influence of alcohol, illegal drugs, 

misused medication or any other substance that may make them unfit for work. 

Substance misuse includes the use of illegal drugs, misuse of alcohol, misuse of medication, or attending work while 

still affected by substances taken outside working hours. 

No person must bring illegal drugs or unauthorised intoxicants onto AIC premises, client sites or into company 

vehicles. No person must consume alcohol or drugs during working hours or while carrying out work on behalf of 

AIC. 

 

Fitness for Work 

All employees, engineers and subcontractors must attend work fit to carry out their duties safely. 

No person must drive, operate tools or equipment, work at height, work on electrical systems, attend a client site, or 

carry out safety-critical work while impaired by alcohol, drugs, medication or any other substance. 

Anyone on standby or on-call must remain fit and available to attend work safely if required. 

 

Medication 

AIC recognises that some employees may need to take prescribed or over-the-counter medication. 

Anyone taking medication that may affect alertness, concentration, judgement, reaction times, driving, working at 

height or other safety-critical duties must inform their line manager or a Director before starting work. 

AIC will treat this information confidentially and will consider suitable adjustments where required. 

 

Reporting Concerns 

Employees, engineers and subcontractors have a duty of care to report concerns where they believe someone may 

be unfit for work due to alcohol, drugs, medication or another substance. 

Concerns should be reported to a line manager, office lead or Director as soon as possible. 

Reports will be handled sensitively and confidentially where possible. 

 

Testing 

AIC may require alcohol or drug testing where appropriate, including where there is reasonable suspicion, following 

an accident or near miss, where required by a client site, or where required for safety-critical work. 

Refusal to cooperate with a reasonable request for testing may be treated as a disciplinary matter. 

Where client sites operate their own alcohol and drug testing arrangements, AIC employees, engineers and 

subcontractors must comply with those site rules as a condition of access. 
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Support 

AIC encourages employees who believe they may have a problem with alcohol, drugs or substance misuse to seek 

help at the earliest opportunity. 

Where an employee voluntarily raises a concern before an incident occurs or before a breach of this policy is 

identified, AIC will aim to support them where reasonably possible. 

This may include suitable adjustments, signposting to medical advice, occupational health or other appropriate 

support. 

 

Breaches of this Policy 

Breaches of this policy may be treated as misconduct or gross misconduct and may result in disciplinary action, up to 

and including dismissal. 

This includes attending work under the influence, driving or carrying out safety-critical work while impaired, 

possessing or using illegal drugs at work, refusing a reasonable test, or failing to report medication that may affect 

safety. 

Subcontractors or agency workers who breach this policy may be removed from site and may not be permitted to 

carry out further work for AIC. 

 

Responsibilities 

All employees, engineers and subcontractors are responsible for attending work fit for duty, following this policy, 

reporting concerns, and cooperating with any investigation, testing process or client site requirement. 

 

Managers, office leads and Directors are responsible for taking concerns seriously, removing anyone from work 

where there is a safety concern, managing reports fairly and confidentially, and taking appropriate action where this 

policy is breached. 

 

Communication and Review 

This policy will be communicated to relevant employees, engineers, subcontractors, suppliers and interested parties 

where appropriate. 

 

This policy will be reviewed annually, or sooner if there are changes to AIC’s business activities, legal requirements, 

client requirements, working arrangements or risk profile. 

 

The Directors are responsible for implementing this policy across AIC Integrated Systems Limited and ensuring that 

employees, engineers, subcontractors and suppliers understand and follow their responsibilities where applicable. 
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Director  

 

 


